Find Local Help
Quick Reference Guide


Updating your organization’s information
[bookmark: _GoBack]Find Local Help has enhanced its features to provide our Assister organizations with greater access to managing their organization content.  In order to update your information, you must use the upkeep tool at https://localhelp.healthcare.gov/update-organization-information/.
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1. Enter the organization name in the Search field.
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2. Determine if you need to edit or delete an existing listing
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3. You may edit the main record or a location.  Once you select edit for either the main location or other location(s), you will need to update all request fields, including editing your address, reviewing contact information, and designating all operating hours per the screenshots:
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4. The requester will need to submit their information in case we need to contact you.  Pressing the continue button will initiate this request to update your information.
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5. You may also review your edits by selecting the edit button or you may continue by selecting the submit update request button:
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6. After selecting the submit update request, you will receive notification that your request has been sent for review and approval.
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DELETING A RECORD
If you need to delete a record, please follow steps 1 and 2.  You will then click on the delete button to request that the entry is deleted from Find Local Help.  On the Verify Deletion of Find Local Help listing page, you will be requested to submit your contact information. (For testing purposes, fictitious contact information is included in the screenshot.)
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After selecting the submit deletion request button, you will be notified that your request has been sent for review and approval.
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Organization

* Organization name:

Missouri Association of Area Agencies On Aging

Organization acronym: * Assister type:
Navigator (NAV): Individuals and Families, Navigator (NAV): SHOP

Address

* Street address 1 Street address 2:

1121 Business Loop 70 E., #2A

*City: * State * Zip code:
Columbia Missouri v| | 652014600 x
Contact and operating hours
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-
Contact and operating hours
Main phone: TTY phone Toll free phone:
573 - 619 - 6185 ext = = ext -
Website: Email
hitp:/iwww.madweb.org
Specialized services: . Languages: -

Hours of operation:

[J Monday from v| © V| spitnours
[ Tuesday from v| © V| spitnours
[ Wednesday from v| © V| spitnours
[ Thursday from v| © V| spitnours
[ Friday from v| o v| spithours BACK TO TOP ¥
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Special instructions:
Special instructions:

(e.g., We are located on the second floor of the building; our Korean translator is available for Tuesday and
Wednesday appointments only.)

Your information in case we need to contact you:

* First name: * Last name:

* Email address: * Phone number:
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Missouri Association of Area Agencies On Aging (Columbia)
Location: 1121 Business Loop 70 E., #2A

Assister Type Phone
Navigator (NAV): Individuals and Families (573) 619-6185 (Main)
Navigator (NAV): SHOP

Web

Address http://www. madweb org

1121 Business Loop 70 E., #2A
Columbia, MO 652014600

Languages

Interpretation services available

EDIT SUBMIT UPDATE REQUEST
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Thank you for your request

Your request has been sent for review and approval.

MANAGE ANOTHER LISTING
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Languages

Interpretation services available

Your information in case we need to contact you:

First Last
PO NAVIGATOR

* Email Address * Phone number
ponavigator@me.gov23 11 - 111 - 111

BACK TO LISTINGS SUBMIT DELETION REQUEST
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HeCIIthCure.gov Individuals & Families Small Businesses Login ol

Manage your Find Local Help listings

Use this form to update or delete your organization in the Find Local Help directory of HealthCare.gov. All
submitted requests will be verified before any changes appear on the site. We may contact you if we have
questions.

Note: Agents and Brokers should not use this form. If you are an Agent or Broker and need to update your listing,
please contact the Agent & Brokers help desk for instructions about how to update your information.

Update or remove an existing listing

Enter your organization

Search
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Manage your Find Local Help listings

Use this form to update or delete your organization in the Find Local Help directory of HealthCare.gov. All
submitted requests will be verified before any changes appear on the site. We may contact you if we have
questions.

Note: Agents and Brokers should not use this form. If you are an Agent or Broker and need to update your listing,
please contact the Agent & Brokers help desk for instructions about how to update your information.

Update or remove an existing listing
Enter your organization
missouri Association of Area Agencies On Aging X

Missouri Association of Area Agencies On Aging
Missouri Baptist Medical Center

Missouri Bootheel Regional Consosrtium, Inc.

Missouri Delta Medical Center
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0l Missouri Association of Area Agencies On Aging (Main)

EDIT DELETE

Other location(s):

Missouri Association of Area Agencies On Aging (Columbia)
Location: 1121 Business Loop 70 E., #2A

Address: Phone:

1121 Business Loop 70 E., #2A (573) 619-6185 (Main)

Columbia, MO 652014600

Website:

hitp:/www.madweb org

EDIT DELETE
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